
OBS Portal Registration Tutorial 
 

1. Go to portal.obssales.com  
2. Go to “Request access” and fill out the form. 

 
3. Insert Name, Email and Set Password (at least 8 characters, lowercase letter, upper 

case letter, number and symbol) and choose role from dropdown. Check “I’m not a 
robot” and click on “Create Account”.  
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4. You will be sent an email from OBS portal to the email you used for registration. 

 
5. Select the link “Confirm your email”.  

 



6. After verifying your email address, the portal will open with the requested role that 
requires approve from OBS. Select “Sign out”.  
Reminder: the account will not be active until approved by OBS.  

 
7. Once your account has been approved by OBS, you will receive an OBS Portal 

Notification email to sign into the account. Select the link in the email and sign-in 
again.  

 

 



8. Setup 2-Factor Authentication: 
Download either Google Authenticator or Microsoft Authenticator to your mobile 
device via the Apple Store or the Android Play Store.  

   

 
9. If using the Microsoft Authenticator: Select the + button in the top right

 



Select the “Other Account” 
If notification for permissions come up – say “while using the app” 
Scan QR code provided 
After the QR code is scanned, select the option that says “portal.obssales.com” 
with the email address provided 
Enter the 6 digits one-time password in the “Step 2” section of the portal 
 
If using the Google Authenticator: Select the “+” button in the bottom right corner  

 
If you’re on a mobile device accessing the portal, copy the code given and select 
“enter a setup key”. If you’re on a desktop/tablet accessing the portal, select “Scan 
a QR code”.  
After the QR code is scanned/setup key is entered, view the option that says “Portal 
for OBS Sales” and enter the 6-digit one-time password in the “Step 2” section of the 
portal.  
 

10. Upon “Enabling 2FA”, enter in your account information and your “Business Details” 

 
11. Select “Save Changes” on the “Account” tab 

 



12. Enter in “Business Details” and select “Save business details”.  
Be sure to fill in “City” and “State”.  

 

 
13. Navigate to “Dashboard” to begin.  

 



14. To submit and under tack examination – navigate to the Dashboard or select 
“Veterinarian” and select the “Under Tack Examination” in the dropdown menu.  

 
15. Select the active sale and click on “View”. 

 
16. Select “Submit New”. 

 
17. Use the sorts and filters on the table to select hip numbers, consignors, sires, dams 

and expected breeze dates.  

 
18. After selecting all the checkboxes for the selected hips – select the “Work with 

Selected” button on the bottom left 

 
19. Select the “Approve” or “Reject” buttons per horse and check the disclaimer box. 

After the horse has been completed, you will move onto the next horse in your 
selections.  
 


